
PARENTHESIS/ELLIPSIS/DASHES/HYPHENS  
 
Parenthesis set words or entire sentences aside as less important, added information. 

Sarah (who has been very helpful lately) completed the entire project herself. 
The breakfast (eggs) will be served at 8 a.m. 
note: the sentence must make sense if the contents of the parenthesis are removed. 
 
Place parenthesis in the following sentences. 
 

His new game he swears it’s more fun than the last one will be out in two days. 
 

Larry called his friend Paul from Minneapolis to ask him if he wanted to go hunting. 
 
An ellipsis indicates that words or thoughts are left out.  It consists of only three dots. 

After our journey around the world, Hector began the story again.  “Once upon a time in a land far, far 
away…” 
The candidate said, “We will not be discouraged by those…cantankerous ruffians.” 

 
Dashes are typed by striking the hyphen key twice.  They are used to stress a word or clause. 
His idea of breakfast—chocolate bars—didn’t exactly thrill me. 
In the end, only one thing mattered—we were safe. 
 

Place dashes in the following sentences. 
 

Margaret called and said we got the job we finally caught a break. 
 

In this city Toledo of all places you get a craving for gumbo. 
 
Hyphens are used to spell many words that have been made out of two words. 

spin-off 
walk-through 
look-alike 
Mexican-American (hyphenate only when used as adjective.) 

For example: A Mexican-American parade will start shortly. 
Michael is a Mexican American. 

Courtney Thorne-Smith 
 
Hyphens are also used when a group of words are used as an adjective.   
If you can’t use each word individually to describe the noun, hyphenate it. 

The big brown bear is eating. 
Is it a “big bear”? Yes.  
Is it a “brown bear”? Yes, so no hyphen. 

 

 That is a state-of-the-art computer.   
Is it a “state computer”? No.  
Is it an “art computer” No, so you need hyphens. 

  

 Place hyphens in the following sentences. 
 

That’s a no win situation, and I think we should leave it to them. 
 

The document you sent was an up to date report. 
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