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Extremely Basic Guide for APA Style 
 

 
See Purdue OWL or the APA Style Guide 6th ed. For questions that aren’t answered 
in this guide. This is just basic information. 
 
I use blue text throughout this guide to call your attention to certain items. All the 
text in your paper should be black. 
 
The purpose of citing the sources is so that the reader can find the source as 
quickly as possible by going to the alphabetized references page at the end of the 
paper. Thus, the first word in the in-text citation must be the same as the first 
word in the reference-list entry. 
 
 

The world certainly has gotten exciting lately. First, one democratic politician is saying 

that ex-President Bill Clinton should have resigned when the Monica Lewinski scandal broke 

(Jenkins, 2017).   in-text citation 

References 

Jenkins, N. (2017, November 17). Bill Clinton should have resigned after Monica Lewinsky 

affair, democratic senator says. Time. Retrieved from http://time.com/5029014/bill-

clinton-should-have-resigned-after-monica-lewinsky-affair-democratic-senator-

says/?xid=homepage full entry from the references page 

 
 
 
 
  

https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_style_introduction.html
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In-Text Citations 
 
 
The information at the end of the sentences below that appears within parentheses is called an 
in-text citation.  It tells the reader what year the information was published and guides them to 
the reference-page entry that has all the information about the source necessary to find the 
source. 
 
 

The world certainly has gotten exciting lately. First, one democratic politician is saying 

that ex-President Bill Clinton should have resigned when the Monica Lewinski scandal broke 

(Jenkins, 2017).  Kirsten Gillibrand, a New York Democrat, said, “Yes, I think that is the 

appropriate response” (as cited in Jenkins, 2017). If that isn’t enough, people may not be able to 

get their favorite type of imported rodent anymore. (“HHS Bans Rodent Imports,” 2003). In 

addition, Mayo Clinic’s definition of kidney pain has been updated recently (Mayo Clinic, 2017). 

Let’s hope we can all keep it together. 

 
Notice that, when using a title in an in-text citation, all the important words in the title are 
capitalized, and that the title appears in quotation marks: (“HHS Bans Rodent Imports,” 2003); 
whereas, only the first word is capitalized, and there are no quotation marks, in the references-
page entry.” 
 
HHS bans rodent imports from Africa; prohibits domestic commerce. (2003, June 11). HHS 

NEWS. Retrieved from https://sks-sirs-com.btclibraryproxy.idm.oclc.org 

 
 
However, always capitalize proper nouns within the title: 
 
Jenkins, N. (2017, November 17). Bill Clinton should have resigned after Monica Lewinsky 

affair, democratic senator says. Time. Retrieved from http://time.com/502... 

 
Notice that the in-text citations include only the year or “n.d.”; whereas, the reference-list 
entries include the month and the day if they are available.  

https://sks-sirs-com.btclibraryproxy.idm.oclc.org/
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Reference-List Entries 
 

 

References 

 

HHS bans rodent imports from Africa; prohibits domestic commerce. (2003, June 11). HHS 

NEWS. Retrieved from https://sks-sirs-com.btclibraryproxy.idm.oclc.org 

Jameel, M., Shapiro, S., & Yerardi J. (2019, February 28). More than 1 million employment 

discrimination complaints have been filed with the government since 2010. Here’s what 

happened to them. Washington Post. Retrieved from  

https://www.washingtonpost.com/graphics/2019/business/discrimination-complaint-

outcomes/ 

Jenkins, N. (2017, November 17). Bill Clinton should have resigned after Monica Lewinsky 

affair, democratic senator says. Time. Retrieved from http://time.com/5029014/bill-

clinton-should-have-resigned-after-monica-lewinsky-affair-democratic-senator-

says/?xid=homepage 

Mayo Clinic. (2017, March 30). Definition. Retrieved from 

https://www.mayoclinic.org/symptoms/kidney-pain/basics/definition/sym-20050902 

Scott, G.L. (n.d.). The Canadian government has further softened access to information 

privileges. Vice. Retrieved from http://www.vice.com/en_ca/read/the-canadian-

government-has-further-softened-access-to-information-privileges 

Note: APA suggests using the URL of the home page unless instructed otherwise. I am 
instructing you otherwise; use the full link to the article itself. 
 
Notice that only the title of the magazine, journal, or newspaper is in italics. 
 
Notice that there are no quotation marks. (There are rare instances where a reference entry 
includes quotation marks, such as when the original title includes quotation marks.) 
  

https://sks-sirs-com.btclibraryproxy.idm.oclc.org/
https://www.washingtonpost.com/graphics/2019/business/discrimination-complaint-outcomes/
https://www.washingtonpost.com/graphics/2019/business/discrimination-complaint-outcomes/
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Dates  
 
Give as much information as is available. See the following examples in blue. 
 
Notice that (Year, Month Day) is the proper format, and that months are not abbreviated. 

 

Jenkins, N. (2017). Bill Clinton should have resigned after Monica Lewinsky affair, democratic 

senator says. Time. Retrieved from http://time.com/5029014/bill-clinton-should-have-

resigned-after-monica-lewinsky-affair-democratic-senator-says/?xid=homepage 

 

Jenkins, N. (2017, November). Bill Clinton should have resigned after Monica Lewinsky affair, 

democratic senator says. Time. Retrieved from http://time.com/5029014/bill-clinton-

should-have-resigned-after-monica-lewinsky-affair-democratic-senator-

says/?xid=homepage 

Jenkins, N. (2017, November 17). Bill Clinton should have resigned after Monica Lewinsky 

affair, democratic senator says. Time. Retrieved from http://time.com/5029014/bill-

clinton-should-have-resigned-after-monica-lewinsky-affair-democratic-senator-

says/?xid=homepage 

Jenkins, N. (n.d.). Bill Clinton should have resigned after Monica Lewinsky affair, democratic 

senator says. Time. Retrieved from http://time.com/5029014/bill-clinton-should-have-

resigned-after-monica-lewinsky-affair-democratic-senator-says/?xid=homepage. 

 
For in-text citations: 
 

(Jenkins, 2017) or (Jenkins, n.d.) 

 

 

Note that “n.d.” means “no date.” 
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More questions (all clickable links except #9 & #14): 

1. How do I do the in-text citation when there is more than one 
author? 

2. How to I create the reference-page entry when there is more 
than one author? 

3. How do I cite a secondary source (when I want to use a quote 
that the author quoted from someone else)? (This is called an 
“indirect source.”) 

4. When do I use abbreviations in citations (“CDC” rather than 

“Centers for Disease Control”)? (Scroll down to “If the 
organization has a well-known abbreviation…) 

5. When do I use quotation marks? 
6. What do I do if there is no date? (Scroll down to “Unknown 

author and unknown date.”) 
7. What if my source is someone I interviewed? 
8. What do I capitalize?   
9. Do I cite the source if I put the information in my own words 

(paraphrase)? YES, YOU DO! 
10. How do I format (layout) the paper? 
11. How do I layout/format just the references page? 
12. What do I do if the information I am using from the source is 

more than one sentence long in the paper? 
13. When do I have to list the page numbers within the source 

where I found the info? This is a little complicated. You should 
include the volume number and page numbers when they are 
available. Most of my students use online articles which don’t 
include that information, so I don’t cover it in this guide. 

14. Should I include an abstract? NO 
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https://owl.english.purdue.edu/owl/resource/560/03/
https://owl.english.purdue.edu/owl/resource/560/06/
https://owl.english.purdue.edu/owl/resource/560/06/
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/in_text_citations_author_authors.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/in_text_citations_author_authors.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/in_text_citations_author_authors.html
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/in_text_citations_author_authors.html
https://owl.english.purdue.edu/owl/resource/560/03/
https://owl.english.purdue.edu/owl/resource/560/03/
https://owl.english.purdue.edu/owl/resource/560/03/
https://owl.english.purdue.edu/owl/resource/560/03/
https://www.grammarly.com/blog/quotation-marks/
https://www.grammarly.com/blog/quotation-marks/
https://owl.english.purdue.edu/owl/resource/560/03/
https://owl.english.purdue.edu/owl/resource/560/03/
http://www.apastyle.org/learn/faqs/cite-interview.aspx
http://www.apastyle.org/learn/faqs/cite-interview.aspx
http://blog.apastyle.org/apastyle/2012/03/title-case-and-sentence-case-capitalization-in-apa-style.html
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